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	Company Name – Boltcargo (India) PVT LTD 
	Company link - www.boltcargo.com 

	Location – Mumbai  
	Department – Finance & System 

	[bookmark: _GoBack]Title – Senior Executive Accounts (Payable)  
	Designation – Senior Executive Accounts

	Grade -  1| C
	Experience-  3 Years

	Reporting- Head of Finance
	Qualification-  ICWA/M.COM
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Job Description:

· [bookmark: _Hlk111542069]Manages and supervises the accounts payable department in the organization.
· Manages functions like maintaining the general ledger, accounts payable and project accounting.
· Ensures that systems, policies, and procedures adhere to company policies while functioning with accuracy and timeliness.
· Ensures that the accounts payable and the company's financial obligations are met efficiently.
· Keep track of the company's financial expenditures, maintain a database and provide reports as and when requested by supervisors.
· Oversee all payment transactions
· Will be in charge of data entry, validation, and processing of various types of invoices like general overhead, subcontractor, and employee travel reimbursements.
· Keeps track of the status of all transactions taking place within the company and external vendors and contractors.
· Standardize procedures to generate efficiency in-house and create internal templates to be used by the company.
· Be active on the customer service front and be quick and accurate with communication






Requirements:

· ICWA/ M.COM
· Relevant work experience of minimum 3-4 years in a reputed organization focusing on accounts payable. 
· Fluent in spoken and written English.  
· Potential to quickly excel in our key differentiating sourcing skills: Sourcing Strategy, Negotiations, Cost Modeling and Project Management 
· Self-motivated, Positive attitude, skills & knowledge towards work & team.  
· Knowledge and experience of developing sustainable business 
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